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RESOLWTIOK xa. 3 8 1 2  

ADOPTING SPECIFICATIONS AND SALARIES 
F O R  ASSISTANT FINANCE DIRECTOR A N D  
CHIEF S E W A G E  PLANT OPERATOR. 

RESOLVED, by the City Council of the City of Lodi ,  that  the 

class spec i f ica t ions  and s a l a r y  r ange  f o r  A s s i s t a n t  F inance  D i r e c t o r  

and Chief Sewage P lan t  O p e r a t o r ,  copies  of which a re  annexed h e r e t o  

and made  a p a r t  hereof as if s e t  for th  in full h e r e i n ,  a r e  he reby  approved  

and adopted as class specifications and s a l a r y  r ange  in the  C las s i f i ed  

P e r s o n n e l  S e r v i c e  of the City of Lodi and sa id  spec i f ica t ions  and  s a l a r y  

r ange  sha l l  apply as of this da t e .  

Dated: August 15 ,  1973 

I he reby  ce r t i fy  that Resolution No. 3 8 1 2  was 

passed  and adopted by the City Council  of the 

City of Lodi  in r e g u l a r  mee t ing  held August 15, 

1 9 7 3  b y  the followin, 0 vote:  

A y e s :  Councilmen - E h r h a r d t ,  Katnich, P inke r ton ,  
Schaf fer  and Hughes 

Noes: Councilmen - None 

Absent: Councilmen - None 
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City C l e r k  



I 
C i t y  o f  Lodi 

A S S I S T A ~ T  F I N ~ ~ E  DIRECTOR 

S a l a r y  Range: $1028 - $1079 - $1133 - $1190 m $1249 

D L F I NI T I C N 
. 

J u l y  1973 

Under g e n e r a l   direction^ to a s s i s t  i n  p lanning ,  d i r e c t i n g  and c o o r d i n a t i n g  
Finance Department w i t h  primary emphasi s on f i  nanci a1 the a c t i v i t i e s  o f  t 

management i n c l u d i n  5ystems d e s i g n  and i n s t a l I a t i o n j  t o  perform p r o f e s s i o n a l  
account i f lg  work; to  a s s i s t  i n  t h e  development o f  municipal  account ing  t e c h n i q u e s  
and procedures ;  t o  r e p r e s e n t  t h e  Finance Director i n  h i s  absence; t o  perform 
C i t y ' s  p u r c h a s i n g  d u t i e $ ;  and t o  do r e I a ~ e d  work as requi red .  

E X M P L E S  (iF DUTIES 

Plans ,  i n s t a l l s  and reviews t h e  C i t y ' s  a c c o u n t i n g  systems and p r o c e d u r e s  
includiRg p a y r o l l ,  g e ~ r a l  l e d g e r s ,  b u s i n e s s  l i c e n s e ,  u t i l i t y  b i l l i n g  and 
u t i l i t y  col lect ion c c ~ u n ~ i n g ;  re~iews, e v a l u a t e s  and makes r e c ~ c n ~ a t i o n s  
on methods o f  improving o p e ~ a t i o n a l  p r a c t i c e s  and p r o c e d u r e s  so t h e y  may be 
e a s i l y  a d o p ~ e d  t o  EDP; a s s i s t s  i n  t h e  selection, e v a l u a t i o n  and t r a i n i n g  o f  
d e ~ a ~ ~ ~ e f l t a i  r s o n n e ~ ;  a s s i s t s  i n  t he  p r e p a r a t i o n  o f  t h e  C i t y ' s  p r e l i m i n a r y  
o p e r a t i n g  and c a p i t a l  budgets ;  a s s i s t s  i n  t h e  ~ v e l o p m e n t  and maintenance o f  budgct- 
a r y  p l a n n i n g ,  c o n t r o l  m d  managem~nt  systems; deve lops  revenue and e x p e n d i t u r e  
p r o j e c t j o n s  and p e g f o ~ s  c ~ p l e x  s t a t i $ t i c a l  a n a l y s e s ;  c o n s u l t s  w i t h  C i t y  
a ~ i n i s t r a t i v e  s t a f f  and department  heads  r e g a r d i n g   counting and f i s c a l  
~ ~ 0 ~ 1 ~ s ;  p r e ~ a r e s  p e r i o d i c  f i n a n ~ i a l  5 ~ a t ~ e n ~ s  and year-end r e p o r t s ;  h a n d l e s  
c c ~ p l a i n t s  a r i s i n g  from t h e  Ci ty  u t i l i t i e 5  o p e r a t i o n s .  

~ 

D E S X R ~ e L E  QbAL I F I C ~ T I O N S  

P r i n c i p l e s  and p r a c t i c e s  o f  g o v e r ~ e n t a l  a c c o u n t i n g  and 
a u d i ~ i n g ,  and t h e i r  a p p l i c ~ t i o n  t o  munic ipa l  o p e r a t i o n s ;  

Basic p r i n c i p l e s  and p r a c t i c e s  o f  E l e c t r o n i c  Data P r o c e s s i n g ,  
and its' a ~ p l i c a t i o n s  t o  municipal  o p e r a t i o n s ;  

State Laws, and l o c a l  o r d i n a n c e s  and r e s o t u t i o n s  a f f e c t i n g  
munic ipa l  o p e r a ~ i o n s  

p r a ~ t j c e s  of municipal  f i n a n c e  a 

~ l u n ~ c i p a l  management p r i n c i p l e s  and t e c ~ n i q u ~ s ;  
P r ~ n c i p l e s  o f  s u p e r v i s i o n  and t r a i n i n g .  

udget  pgeRara t ion  and admini s t ra t ion;  

and 

Analyze and i n t e r p r e t  f i s c a l  and a e c o u n t ~ n g  r e c o r d s  and d a ~ a :  
I d e n t i f y ,  deve lop ,  and i m p l ~ e n t  new and ~ m p r o v e d  accounting 

Xdenti f y ,  d e v e l o ~ ,  and imp1 n t  new and i m p r o ~ d  d a t a  proce5s ing  
record-keep in^, and a u d i t i n g  p r o c e d u r e s  f o r  m u n i ~ i p a l  o p e r a t i o n 5 ;  

appl  s cations f o r  finance management. 



P r e p a r e  a c c u r ~ t e ~  c o n c i s e ,  c ~ p r e h e n s i v ~  f i n a n c i a l  and s t a t i s t i c a l  

Plan,  assign, s u p e r v i s e ,  and e v a l u a t e  work of  and t r a i n ,  a s s i g n e d  

Work ~ a c t f u ~ l y  and e f f e c t i ~ ~ y  with t h o s e  c o n t a c t e d  i n  the c o u r s e  

r e p o r t s  j 

p e r ~ o n n e i ;  

o f   work^ 
, unders tand ,  i n t e r p r e t ,  and apply laws, r u l e s  and r e g u l a t i o n s  
s p e c i f ~ c  m u n i c ~ p a l  account ing and f i n a n c i a l  s i t u a t i o n s .  

and 

: Three y e a r s  of i n c r e a s i n g l y  r e s p o n s i b l e  e x p e r i e n c e  i n  
munic ipa l  f i n a n c e ,  g ~ v e r ~ e ~ t a l  account ing ,  p r e f e r a b l y  
i n c l u d i n g  ~ u t i e s  t h a t  i n v o l ~ d  a k n ~ ~ e d g e  o f  EDP systems. 

“I 

i v a i e n t  t o  g r a d u a t i o n  f r  
lege or u n ~ ~ r ~ i t y  w i t h  

an a c c r ~ d i t e d  four -year  
d e g r e ~  i h  account ing ,  ~ u s i n e s s  . 

ti~n, f i n a ~ c ~  or a c l o s ~ ~ y  r e ~ a t ~ d ~ f i e l d .  



,:i t y  o f  Ludl J u l y  1973 

CHIEF SWAGE PLAhT GPERATCR 
9 

S a l a r y  Range: $066 - $909 - $955 - $1003 - $1054 
DCFICITI0N 

Under f leneral  d i r e c t i o n ,  t o  s u p e r v i s e  t h e  o p e r a ~ i o n  o f  the sewage 
t r e a t ~ e n t  p l a n t ;  and t o  do r e l a ~ e d  work a s  r e q u i r e d .  

DI STI IJC'J I SHI t*G CtI ~ R A C T E R I  ST I C S 

The Chief SeiJage P l a n t  o p e r a t o r  i s  i n  i m e d i a t e  charge  of  the a c t i v a t e d  
s l u d g e  scwage t r e a t m e n t  p l a n t .  We i s  r e q u i r e d  t o  be thoroughly  t r a i n e d  i n  

t o p e r a t i o n  and makes r o u t i n e  tests o f  sewage f low and suspended 
make n e c e s s a r y  o p ~ r a t i o n a l  ad jus tments .  Work i s  s u p e r v i s e d  by 
Sewer Superv isor  Occasional  i n s p e c t  i ens are made by t h e  Caun t~  
e p a r t m e n t s ,  and Regional .Water Q u a l i t y  Control  Board. 

E%R:PLLS LF DUTIES 

S u p o r v i s e s  journeyman p l a n t  o p e r a t o r s  a s s i g n e d  to the sewage t r e a t m e n t  '1 
I p l a n t  i n  the r e g u l a r  i n ~ p e c t i o n  of  p l a n t  f a e i l ~ t i e s ,  d i r e c t i n g  c l e a n i n g  and 

m ~ i n ~ e n a n c e  s c h e d u l c s  f o r  grounds and eqiiipaient; t a k e s  s m p l e s  o f  sewage i n  * 

v a r i o u s  s ~ a g e s  o f  t r e a t m ~ n t  f o r  a n a l y s i s  a s  t o  
d i s s o l v e d  oxyg n, f i  ve day bi ochuni cal -oxygen and, and Phl makes n e c ~ ~ s a r y  
a d j u s t m e n t s  i n  p l a n t  o ~ e r a r i o n s  on t h e  b a s t s  o f  a n a l y s i s  f i n d i n g s ;  o r d e r s  
s u p p l i e s  a s  a r e  needed f o r  e f ~ j c i e n t  p l a n t  o p e r a t i o n ;  p r e p a r e s  reports and 
keeps r e c o r d s  o f  personnel  and s e w a g ~  t r e a t ~ n t  o p e r a t i o n s .  

e t t l e a b l e  and s u ~ p e n d e d  s o l i d s ,  

LICENSE 

P o s s e s s i o n  of a n  appropr i  a t e  Cat i f o r n i  a O p e r a t o r s  1 i c e n s e  i s s u ~ d  by t ti& 

P o s s e s s i o n  of S t a t e  Water R e s o u ~ c e s  ~ o n t r o l '  Boerd c l a s s  I11 c e r ~ i ~ i c a t i o n  

' 

, '  te Qepartrnent o f  Motor, Vehicles .  

or CWPCA c l a s s  1 1  c e r t i ~ i c a t i o n .  
% .  

Must b e  a b l e  t o  o b ~ a i n  r Resources 'Control Board C l a s s  I V  e e r t i f ~ c a t ~ a n  
by January  1, 1976. 

DE S I R AOL E QU AL I F  I CAT X ON S 

5ewage c o l l e c t i n g  systems, sewage t r e a ~ m e n t  p l a n t  o p e r a t i o n s ,  
and t h e  m a t e r i a l s ,  metho$s, tools  and equipment used i n  t h e  
f a c i  1 i t y j  

Mechani c a t  and l ~ ~ t r i c a l  equi n t  i n s t a l l a ~ i o n ,  maintenance and 
r e p a i  r; 

O b j e c t i v e s  and p r o c e s s  s o f  t h e  c h ~ i c a l  t e s t i n g  and a n a l y s e ~  o f  

and 

. 
i 



. '  . 
CtliEF SE:.(AGE FLANT OPEliiXOR -- 2 

ployees e n ~ a g e d  i n  opera t ing  the sewage Treatment p lan t ,  
nd superv ise their  work and get them t o  work together  

ens ive  repo r t s  and to  keep aeeurate records, 

Educa~ ion :  E q u i v a l e n ~  t o  c ~ p l e t ~ o n  o f  t w e l f t h  qrade p l u s  16 e d u c a t i o ~ l  
p o i n t s  as de f ined by State Water Resourees Control Board. 

Exper iene~ :  Four years o f  e x p e ~ i ~ n e e  i n  the opera t ion  of a waste water 
t reatment  p l a n t .  

Any c ~ b i n a t i o n  o f  a d ~ ~ ~ i ~ n ~ ~  ~ ~ u ~ a ~ i o n  o r  exper ience w,iieh meets State 
fequ~rements  for Class IIP e e r t i f i ~ a t i o n  by the Stabs Water Resourees Control 

r d  and w h i c ~  w i l l  a l l o w  for C1 ss I V  e e r t i f ~ c a t i o n  by January 1, 1976 may 
t 


